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Facilities Manager  
 
Nature of Work – Lancaster Recreation Commission is seeking a responsible, responsive and 

experienced individual with necessary technical skills to join our team.  
 
  The Facilities Manager is responsible for all matters related to the safety, security, 

maintenance, sanitation and day-to-day operations of the Lancaster Recreation Center 
and equipment, property, fields and playing areas used for Recreation Commission-
sponsored activities. The position is technical and reports to the Business Manager.  

 
  The ideal candidate is highly organized, hands on self-starter who is willing to complete 

all necessary tasks and manage multiple projects, priorities and deadlines effectively. 
This person must be able to perform general building maintenance tasks and operate 
independently and as a member of a team.  

 
  Salary is $35,000 to $45,000 depending on experience, plus full benefits package. Send 

a letter of interest and resume including three references to hdighe@lancasterrec.org. 
Applications only accepted electronically. Deadline for application is June 22, 2018.  

 
Examples of Work - (This includes all other job-related duties, responsibilities, and projects 

assigned.) 
 
- Assists in the selection and evaluation process for all maintenance staff. 
- Supervises all full and part-time maintenance workers. 
- Assigns, coordinates and inspects work projects for maintenance staff. 
-     Respond to all work orders in a timely manner.  
-     Maintains the building exterior, interior, mechanical, plumbing, fire, electrical, security, 

burglary/fire alarm, energy management, voice, data and CCTV systems and equipment.  
- Performs general cleaning and maintenance duties.  
- Prepares work, maintenance, cleaning, and inspection schedules for facilities. 
- Has responsibilities for specific income and expense budget accounts.  Assists with 

preparation of yearly budget. 
- Inspects all operating equipment, makes required repairs, schedules periodic maintenance, 

reports needs for servicing by others, and inspects completion of their work. 
- Secures buildings against vandalism and unauthorized entry. 
- Maintains record of inventory, receipts and usage of supplies, tools and repair parts, and 

submits requests for these items as needed. 
- Meets with sponsors of rental activities to plan for meeting their individual needs within the 

authorized limits of service. 
- Supervises cleaning and maintenance of Recreation Center building, shoveling snow, and 

general cleanup of immediate grounds and area. 
- Acts as one of crew assigned to major rental events and leisure service functions, as 

directed. 
- Inspects all recreation areas, facilities and equipment for possible safety hazards and 

corrects problems immediately. 
- Coordinates the distribution and inventory of keys and locks.  Changes locks whenever 

necessary. 
- Supervises the preparation of all outdoor playing fields. 
- Prepares the Conestoga Pines Swimming Pool for operation and supervises its upkeep. 
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Requirements of Work 
 
- General mechanical ability.  Ability to work effectively with wood, metal, plastic, paints, 

adhesives, and cleaners. 
- Ability to supervise others. 
- Ability to use, operate and maintain hand and power tools and cleaning equipment. 
- Pennsylvania driver's license and ability to drive a small truck, van, and other manual-

transmission vehicles. 
- Neat and clean appearance and wear proper uniform at all times.  
- Ability to meet and speak effectively with the public, staff, Commission members, and 

employees of cooperating agencies. 
- Ability to think and solve problems in a logical fashion. 
- Ability to lift 50 lbs. safely. 
- Ability to keep accurate financial and inventory records and prepare timely reports on the 

same. 
- Ability to establish and maintain good working relationships with staff. 
- Knowledge of fire prevention and safety measures. 
-  Requires working long hours and must be available to handle emergency situations after 

hours, weekends and holidays.  
- Considerable knowledge of Commission activities. 
 
Preparation for Work 
 
- Graduation from high school with some college experience preferred.  
- Minimum of two years experience in general maintenance work plus minimum of one year 

experience in a supervisory position. 
- Must be skilled in maintaining buildings and equipment, troubleshooting HVAC and 

electrical systems, appliance repair, plumbing and mechanics. Ideal applicant will be 
HVAC certified and certified pool operator credentials.  

 


